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https://www.gov.uk/employment-contracts-and-conditions
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https://www.gov.uk/browse/employing-people/contracts
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https://www.ecctis.com/naric/individuals/
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https://nationalcareers.service.gov.uk/explore-careers
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Personal profile

Jessica Sharp
Content Editor

| am a friendly, reliable and hardworking individual who has experience in
sales, customer service and administration. | have strong communication
skills and enjoy interacting with people from different walks of life. 1 am a
very ambitious, organised, flexible and have experience with Microsoft
Office. | love learning new skills and | think | would bring lots of good skills
that would support the team for example my positive attitude and kindness.
| am currently seeking a role in care as | am passionate about helping others
and have a caring and patient personality.

Relevant Skills
+ Punctual and hardworking + Fluent in English, Somali and can read
+ Ability to take initiative and and write Arabic
work well under pressure + Negotiation skills
+ Can meet strict deadlines to a + Positive can-do attitude
high standard

Work Experience

Content Editor
Harper and Partners Inc., a global advertising firm that specializes in reaching
online audiences
March 2022 to August 2025
(3 years, 5 months)
* Achieved a 30% increase in social media followers by developing a strong
content strategy that lead to a 5% growth in sales within six months
+ Boosted clients’ brand recognition by 50% by developing new ideas and fresh
content marketing strategies
+ Increased our client base by 50% by seeking opportunities for partnership with
advertisers

Senior Copywriter
Schuester Digital Media Group
November 2020 to January 2022 (1 year, 2 months)

+ Boosted our monthly output by 80% by creating daily articles, story ideas, and
social media posts
Improved the team's copy by 10% by identifying gaps in existing online content
and collaborating with editors during research

= Produced online content and marketing copy by leading a team of writers and
editors to promote the products and services of key clients

Education History

Master of Arts in Literature
Institution: University of Roseton
Year of Graduation: 2020

* Best Thesis

* Awardee, Roseton Scholarship

Bachelor of Arts in Literature with a Minor in Creative Writing
Institution: De Loureigh University
Year of Graduation: 2016

* Cum Laude

« President, De Loureigh Debate Club

» 1st Place, 2015 Best Short Story

Volunteer Work, Awards, Affiliations, and Interests

Volunteer Teacher
Lily River Children's Foundation
2021 to Present

Every month, | volunteer to teach children ages 5 to 7 years old how to read and

write in English.

Young Marketer of the Year Award
Talens Marketing Association
2023

| was recognized for my achievements as a role model in copy writing, digital

marketing, and innovation.

References available on request.
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ANNA
DIXON-BARROW

0 123 Anywhere St, Any City
t,  +12-3456-7890
B myemail@outiook.com

Dear Mr Dermot,

As an accomplished Administrative Assistant with a 8-plus year track record, |
believe that | possess the right expertise and skill-set that your company is
looking for.

I am accustomed to a multicultural environment where hard work is the norm. |
enjoy taking on new challenges every day. As an active problem-solver and an
extremely organised individual, | have successfully handled telephone calls,
managed calendars, made travel arrangements, took minutes of meetings and
performed record-keeping duties.

At my previous workplace, | have been recognised as a true muititasker. Since |
possess a friendly personality, working in a team environment is easy for me.

Please review the attached resume and contact me if you need further
information. Thank you for your time and consideration and | look forward to
meeting with you in person,

Sincerely,
ANNA DIXON-BARROW
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Our website

About us

Business for beginners guide

Our integration services

Training courses

Business support
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https://www.ach.org.uk
https://www.ach.org.uk/about-us
https://www.ach.org.uk/useful-resources
https://www.ach.org.uk/support-refugees-and-migrants
https://www.ach.org.uk/training-employment-programmes
https://ach.org.uk/migrant-business-support
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